
Trust for Nature  
Position Description 
 

 
Position:    Lawyer (Environment, Conservation & Property Law)  

Program:    Operations 

Location:     Melbourne Head Office 

Employment status: 2 year contract, part time at 0.4 FTE  

Remuneration:    TFN Grade 4.1 plus 10.5 % superannuation 

     $90,936 – $103,175 pro rata (based on 1.0 FTE) 

Reports to:    Legal Counsel 

 

Introduction 

Trust for Nature is a not-for-profit organisation that works to protect native plants and wildlife in cooperation with 

private landowners.  The Trust was established in 1972 to provide a way for people to donate money or land to 

protect native vegetation that is found on private properties across the State.  We have since evolved into one of 

Victoria’s primary private land conservation organisations, with several tools to help people protect biodiversity on 

their land 

Trust for Nature is Victoria’s dedicated private land conservation organisation. Created in 1972 under the Victorian 

Conservation Trust Act 1972 (Vic), Trust for Nature has a proud history of working across the government, not-for 

profit and private sectors to achieve permanent protection of almost 100,000 hectares of important conservation land 

across Victoria. Our staff are dedicated professionals with a strong focus on values. As a result, we have a culture that 

supports and inspires conservation achievement and personal development, both within the workplace and beyond.  

As a founding member of the Australian Land Conservation Alliance, and an active member of the International Land 

Conservation Network, Trust for Nature takes a leading role on both the national and international stage to develop 

and promote initiatives that benefit private land conservation.  

 
Our Mission  

We work collaboratively to protect nature on private land forever. 
 

Overall Position Context 

Trust for Nature’s Legal team is responsible for the provision of legal advice and services for Trust for Nature. The role 

will work closely with Trust for Nature’s Legal Counsel and will be responsible for implementing the legal process 

associated with negotiation, registration and legal administration of conservation covenants, conservation-related 

contractual agreements (e.g. biodiversity offset agreements) and conservation property transactions. The lawyer will 

advise the organisation on a variety of property-related legal issues that arise from time to time, and where necessary 

brief law firms on matters requiring the delivery of specialised legal advice and services. The lawyer will report to TFN’s 

Legal Counsel and will be supported by a full-time Senior Conservation Paralegal and part-time Legal Administration 

Officer, both of whom report to the Legal Counsel.  

 

Key Relationships 

Internal: 

 Chief Operating Officer 

 Legal Counsel 

 Senior Conservation Paralegal 

 Legal Administration Officer 

 Conservation Markets Manager 
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 Statewide Operations Manager 
 
External 

 Legal or compliance personnel at the Department of Environment, Land, Water and Planning 

 External legal advisors 

 Committees of Management and Friends groups managing Trust for Nature reserves; 

 Covenantors, landowners and their advisors. 
 

Key Responsibilities 

The primary responsibilities of the role include: 

 Under the supervision of Trust for Nature’s Legal Counsel and supported by a Senior Conservation Paralegal and 

Legal Administration Officer: 

o assist with the drafting and execution of conservation covenants, land management agreements, letters 

of approval, and other routine agreements, based on existing templates; and 

o ensure the efficient project management of covenant documentation, ensuring receipt of all relevant 

approvals and the timely registration of covenants at the Land Titles Office; 

 Provide legal advice and support to the organisation in various areas of law that impact our work, particularly in 

areas of property law, environmental law, planning law, and a wide range of conservation-related contractual 

agreements (e.g. biodiversity offset agreements, land management and restoration agreements, land acquisition 

and disposal agreements); 

 Undertake, from time to time, conferences with landholders or purchasers to reach agreement on conservation 

covenant design issues; 

 Under the supervision of Legal Counsel, work collaboratively with external law firms providing services to Trust for 

Nature, including in relation to property transactions and to seek specialist advice on complex property and 

environmental law issues; 

 Advise on the legal implications regarding policy initiatives identified by the policy advisory team; 

 Assist from time to time with Trust for Nature’s negotiations with external stakeholders including the Victorian 

Department of Environment, Land, Water and Planning (DELWP) and the Commonwealth Department of Climate 

Change, Energy, the Environment and Water (DCCEEW). 

 Assist Trust for Nature’s Legal Counsel in the preparation of papers for the Board of Trustees and its sub-

committees on legal matters as required; 

 Other issues relating to the work of Trust for Nature that require legal expertise from time to time. 

 

Knowledge and Experience (Qualifications required, skills, knowledge, experience) 

 Possesses or is eligible to obtain a Victorian Legal Practising Certificate that is not subject to supervised practice 

requirements; 

 Knowledge and practical experience in one or more of the following areas of law preferred: property law, 

environmental law, contract and/or commercial law; 

 Experience working outside a law firm environment preferred – demonstrated skills working effectively in a public 

sector environment or a not for profit organisation is desirable.  

 Experience in independent management of complex or sensitive legal matters; 

 Project management expertise including reporting on key milestone achievement, demonstrated ability to meet 

deadlines and attention to detail. 
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Key Selection Criteria 

1. A law degree and currently admitted (or eligible for admission) to practice law in Australia, with 2-3+ years of 

experience in a relevant area of law; 

2. High level interpersonal and communication skills including demonstrated ability to communicate with a diverse 

range of stakeholders and the ability to negotiate innovative and appropriate solutions to complex issues; 

3. Demonstrated self-motivation and ability to work independently and in a collaborative, small-team environment; 

4. Ability to use specialist knowledge to address complex problems, gathering relevant information and generating 

effective solutions; 

5. Commitment to process improvement and a proactive, ongoing simplification/ innovation approach to the 

provision of legal advice and support to the organisation. 

6. Demonstrated understanding of Trust for Nature’s objectives and values and an enthusiasm to work in an 

organisation committed to preserving biodiversity values on private land.   

Trust for Nature Values 

Our values underpin everything we do.  How we deliver our work is as important as the outcomes we achieve for the 

Victorian Community.  Our values are the foundation of our culture and guide how we work together, with our 

stakeholders, partners and the community. 

The Trust’s values form the acronym CREST – Collaboration, Respect, Efficiency, Support and Trust. 

Specific requirements for all positions at Trust for Nature 
 

A National Police Check is required to be conducted as part of the selection process  

Health and Safety requirements 

TfN is committed to protecting the safety and wellbeing of its people and ensuring safety is integral to how do our 

work. In realising this commitment Trust for Nature complies with all relevant health and safety laws including the 

Occupational Health and Safety (OH&S) Act 2004 (with its associated regulations and codes).  

Join a Workplace Based on Fair Employment 

The Trust offers fair employment and career opportunities where possible.  We aim to attract a diverse pool of 

applicants and focus on the genuine and essential requirements of the job and being consistent and fair in our 

treatment of applicants. 

Balancing your Life 

We understand that life balance is an important part of our employees’ lives.  Wherever possible the Trust offers a 

range of flexible arrangements to enable you to balance your work with other commitments and activities including 

family, health, study, carer responsibilities, hobbies and life/career aspirations. We provide various options such as 

flexible start and finish times, working part time, job sharing, working from home, and paid leave provisions that can 

be negotiated with your manager to help balance your personal commitments with the demands of the role. 

Equal Opportunity Employer 

The Trust is an equal opportunity employer and welcomes applicants from a diverse range of backgrounds.  It is a 

policy of the Trust to provide reasonable adjustments for persons with a disability.  If you need assistance or 

adjustments to fully participate in the application or interview process, please use the contact listed in the role 

advertisement. 
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Privacy Notification 

The Trust for Nature affirms that the collection and handling of applications and personal information will be 

consistent with the requirements of the Privacy and Data Protection Act 2014 (Vic).   

Other relevant information 

 The terms and conditions of employment are similar to those applying in the Victorian Public Service and will 

be governed by the enterprise agreement applying to Trust staff;  

 The position may require occasional travel throughout Victoria, therefore a current Driver’s Licence is useful 

but not necessary; 

 The position is located at Level 5/379 Collins Street, Melbourne; and 

 The Trust promotes a positive work environment, is an equal opportunity employer, values diversity in its staff 

and encourages learning and development. 

The position description may need to be amended occasionally due to variations in responsibilities and 

organisational requirements. Changes to the position description will be consistent with the purpose for which the 

position was established.  


